
Initial Settings in PS&E for Word 2013-2016  
PS&E will generate errors on open if we do not make a few changes  

1. Compatibility Mode 
2. Live Preview 
3. Reading View 
4. Start Screen  

To disable Live Preview, Reading View, and Start Screen. Go to File – Options.   

 

 

Then 

Deselect the items indicated below 

 



 

 

  



To upgrade a document that is displaying in Compatibility Mode. Go to File – Options  

Then select Convert 

 

 

 

Then select OK 
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